HR Front End Reports in DART 
(https://hrnet.uihr.uillinois.edu/dart-cf/)
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e Departmental Transaction Web Site

Labor Welcome to DART. the Department Accessible Region for Transactions interface for completing

Policies department level Human Resource transactions. To submit transactions within DART, you must have
appLicaTions  the appropriate Banner security level

DART is available 24 hours a day, seven days a week, except flom 6:00 a.m. to noon on Sunday. Times
outside the hours of operation are resenved for system maintenance which may cause applications
Groupledon ki DART to be unavailzble.

Dept Profile
€8 Card Primary sections currently in DART, as listed in the left margin and the tabs above, include:
Job Postings.
o Administrative Transa links to the transactions available in DART.
Pay Announcements - informational updates about Bensfits, Careers, Compensation, Policies, and
Caleulstor Training
paPE
aeclass ECOS/PHD Data Requests
Betrieve C5 Employment Center - search Academic applicants and Civil Senice resume databases: also access
Besume recruiting. job posting. and other pre-employment resources.
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Youare here: Home » Human Resources Svstems » Reporting Portal
Reporting Portal Reporting Links

HR related reports are created and published through a number of disparate methods. The reports are accessiple  SE.8scot
using diferent systems and interfaces. In addition, the various reporting environments are supported by different

[ organizations. AS part ofthe UHR strategic goals, HRIS is working to improve the current state of reporting by e
Enterprise Systems Training establishing a HR reporting portal Jp—
HRIS Nlews

e Theportal serves as a “single source"for finding and accessing various HR reports and resources. The ulimate | Zsest Asisiancs
Project Requests/Statuses goal s to have one single entry pointfor all HR reports and HR materials, Currently the UHR reporting protal is

[ duidedinto two separate web sites to accommodate Securty requirements that are distinctfor depatmentusers | ZSEStoseien
Reporting Portal versus HR offices. The web sites provide links to non-UHR supported report publishing systems such 35 EDDIE! | zepor acosss

InfoView and View Direct as well as direct access to reports published in UHR supported systems such as DART
and Business Objects Enterprise.

BANNER | Contact UHR | Employment | NESSIE (Self-Service for Employees)

University Human Resources of the University of llinois
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Vou are here: Home > Human Resources Sstems » Reporting Portal » HR Reports

HR Reports Reporting Links.
List of HR Department Reports 2 Resers
- HRPa/Reoors Avsilable to Departments - fisting of HR reports that contains 3 brief description of each report the | 2241R Reports|
Enterprise Systems Training frequency they are refreshed, and where you can retrieve each report. S
HRIS lews N
- Escon ssisencs
Project Requests/Statuses UHR Reports e
Reporting Portal University Human Resources Reports - Reports available to departmental and central HR Users accessed ditecly | mspon acossy

through this UHR portal Availabili to these reports and dats is based on Banner security.

Business Objects Enterprise

Formerly Crystal Enterprise.
UHR web site for accessing HR administrative reports through NEWT. This publishing environment has both on-
demand and scheduled reports and offers seversl output options. Access s limited to Central HR, Beneiits ledical
Center, Payroll and Senice Centers

Business Obiects Enterprise
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Log in using your Enterprise ID and password
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Report data is based on the DART user's Banner security. After selecting a report you may be directed to a form if SR scon
adtional information is needed to complete the request Ifno additionalinformation is needed the reportwillunby |
————————————————————— selecingalink below. Please allow fime for processing while he reportverifies your Banner securiy and then pelnaney
Enterprise Systems Training processes the report request Suis A
HRIS Hlews
e BudaelProfile-Displays all posifions in “budget eligible” E-Classes for each unit Units are fo make any necessary | Ssest Asistance
Project Requests/Statuses changes and updates to the Budget Profle codes on NBAPBUD for positins to be included n the Salary Planner o
[ eracis before the produciion extracls are pulled Esosneston
Reporting Portal
| ReportingPortal [y
Dail Transaciion Report - The reportwill give deparimentscolleges/ceniral HR units the abilfy to check on a daily
basis enered data for accuracy. The resultof checking on daily basis allows the data o be corrected and/ or adjusted f
itis not accurate eliminating possible adjusiments in pay, corrections fo NOAS, adjusiments to benefs, correcions to
SURS, e
HR Front End Reports -
pply Listing - Transacions applied on a partcular date
Cucle Time - Timing from infiate to apply for a ransaciion.
Inbos - Transaclions waiting in a users inbox.
Qnline Course Complefion - List of users that have completed the online overview course.
Quner Listing - View all transacions by owner UIN.
Profile Definiions - Profle definions for securiy
Routing - Lists the defined routes for a particular ransaction
‘Securi - View users securiy access,
‘Separations - Listof separations in progress.
Transacion Listing - Complete lst of ransactions ater niiate and before apaly.
Listby Oraanization - Lists current employees based on job org code.
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Example – List of those in your college who have completed the Online Course Completion
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Vou are here: Home > Human Resources Systems » Reporting Portal» HR Reporls > UHR Reports

Online Course Completion

Complete the following criteia for your report

To choose more than one item in 3 drop down box, hold down the CTRL key while you select with your mouse.

Enterprise Systems Training

HRIS llews *REQUIRED: You must enter a Campus and/or a COA code(s). If you would like to enter college

Project Requests/Statuses code(s) or org code(s), jou must enter a COA

Reporting Portal Campus(Distict Division): [ Ucchoe

S _UIS Soringrield
G - UIGC Global
ANDIOR

COA Code(s):

OFTIONAL: After selecting COA, you may enter either college code (o) or org code(s). Org codes
can be entered as al § digits (ooooocooooo) or with the first 3 digits and a wildeard (oo o).
Ifyou wish to search on college code(s), you must enter only one COA

College Code (o) L
oR

Org Code(s)(ooo0ox000000) or (oc* o'

*Reaured eld -
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HRIS llews *REQUIRED: You must enter a Campus and/or a COA code(s). If you would like to enter college

Project Requests/Statuses code(s) or org code(s), you must enter a COA.

| ReportingPortal | Campus(DistictDivision): [~ UIC Chicago
S - Uis soringfeld

S

1
B
2
7
g

ANDIOR

COACode(s):

OPTIONAL: Afer selecting COA, you may enter sitner college code (1) or org code(s). Org codes
can be entered as 3ll 6 digits (ooooooooood) or with the irst 3 digits and a wildeard oo o).

Ifyou wish to search on college code(s), you must enter only one COA.

College Code () ke
OR

10rg Code(s)(00000000) o (e oa):

“ Required fisld

Afer you select "Continue” please be patient while your reportis being processed. The processing of the request may
take several minutes,

Exit [X]
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Project RequestsiStatuses

Reporting Portal

Enterprise Systems Training

] EXGEL View

umn Name
55708871 Brown,C.
651051951 Fuqua,Amanda

650406506 Kemplin,Linda

Online Course Completion

brownsgillinois.edu

afuguagilinois.edu

kemplingillinois.edu

659942712 Lawson,Jacqueline jblawson@illinois.edu

HR
Ccampus

Vou are here: Home > Human Resources Systems » Reporting Portal» HR Reports > UHR Reports
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